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EXPLANATION PAGE FOR FORM 990 SCHEDULE F - PART V 
 
Procedures for monitoring the use of grant funds projects are funded by SowHope using the following procedure: 
 
SowHope utilizes a program strategy that is summed up as "local leaders using local solutions to solve local problems." 
we receive applications for project funding on an invitational basis from local leaders who already have a reputation for 
helping women.  Once a local leader has been funded, they become a SowHope partner. 
 
 A project application is required for every unique funding request. The project application must include: contact 
information, a description of past outcomes which have helped women, a need basis for the project, statement of 
project goal, an action plan, sustainability plan, and evaluation plan. Qualifying projects meet the following criteria: falls 
under at least one of SowHope's three program areas; Wellness, Education, or Economic.  
 
These programs are time-limited, have measurable outputs, and are outcome-based. 
 
 Applications are received either through e-mail, USPS, or hand-delivery. The applications are processed by the SowHope 
Program Team, which evaluates each application using a rubric to determine alignment with the SowHope mission, as 
well as expectation of effectiveness. Applications are scored and placed on a priority list and are funded once funding is 
available. There are two funding cycles per year.  
 
An application is either funded during the next cycle, put on hold to be considered for the following funding cycle, or 
deactivated. If the project is not funded within one two consecutive funding cycles, it is considered deactivated and 
must be resubmitted for consideration. 
 
 When a project is accepted for funding, a Memorandum of Understanding (MOU) outlining: the Objectives, the 
Predicted Outcomes, and funding of the project is agreed upon and signed by SowHope and the partner. Once the MOU 
is signed, SowHope either hand-delivers money (for rural projects without bank access), wires the money, or sends a 
check to the partner to fund the project.  
 
Reports are sent by the partner to SowHope by email or phone about halfway through the project to detail progress, 
plus a final written report must be submitted upon project completion which includes, at minimum, a detail of financial 
expenditures and the number of women impacted. 
 
 SowHope evaluates the projects on-site at, or near, the end of the project. This is done by the president and SowHope 
staff or volunteers visiting the field sites and interviewing partners and beneficiaries to see how the project was 
implemented compared to terms of the MOU, as well as how the project impacted the women. 
 
Part II Line 1 
 
The GAAP accounting standard is the core methodology utilized for all financial transactions of any sort, in the 
creation of all financial statements and supporting documentation for SowHope. 
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EXPLANATION PAGE FOR FORM 990 SCHEDULE O 
 
FOR PART VI, LINE 11B 
The organization process is to review a draft of the Form 990 that was prepared by a member of the SowHope finance 
committee and then it is reviewed and corrected by SowHope staff members and the SowHope finance committee. The 
draft is emailed to every board member who review it, ask for any clarification to the Finance team. Any necessary 
changes are made. Due to Covid, the board members vote by email whether to approve or not. This year an extension to 
file was submitted. Once approved the Form 990 is duly filed with the IRS. 
 
PART VI, LINE 12C - ENFORCEMENT OF CONFLICTS POLICY 
Every Director, when they are elected to the board, reads and signs a form explaining the conflict of interest policy and 
requiring them to disclose any conflicts of interest. Officers and key employees are also required to read and sign the 
conflict of interest policy form. To date there has not been a conflict of interest at SowHope. The conflict of interest 
policy is reviewed annually at a board meeting. 
 
PART VI, LINE 15A - COMPENSATION PROCESS FOR TOP OFFICIAL 
A compensation committee is named using members of the SowHope personnel team comprised of at least 1 board 
member and HR professional volunteers. They use resources available to determine a compensation recommendation.  
A presentation is made to the board of directors, who then delegates the final authority to the HR/Personnel Team in 
establishing compensation. 
 
FORM 990, PART VI, LINE 19 - GOVERNING DOCUMENTS DISCLOSURE EXPLANATION 
Many of the SowHope governing documents and the FORM 990s are published on the SowHope website 
www.sowhope.org and can be found at www.sowhope.org/about.  Additional documents are made available upon 
request.  A listing of various organizations receiving grants, is available upon approval of the request. 
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